
 

 Role Description  

Implementation Officer, Ngarluma Aboriginal Corporation  
 
 
Primary purpose of role  
 
To facilitate compliance with the Regional Standards within the Regional Framework Deed (RFD) 
in relation to Employment and Training, Business Development and Contracting, Life of Mine 
Planning and Land Access.  
 
To ensure that the implementation obligations and commitments cited in the Ngarluma Indigenous 
Land Use Agreement are actioned, tracked, monitored and reported on regularly, in collaboration 
with the relevant RTIO Heritage and Agreements advisor.  
 
Key responsibilities  
 
The Implementation Officer will:  
 

1. Perform obligations under the Agreements that the group are a party to, including the 
Regional Framework Deed and Ngarluma Indigenous Land Use Agreement as they relate 
to Employment and Training, Business Development and Contracting, Life of Mine Planning 
and Land Access;  

2. Undertake and fulfil responsibilities under the Rio Tinto agreements in conjunction with the 
Chairperson;  

3. Be the first point of contact concerning Rio Tinto agreements for Ngarluma community 
members and to stakeholders in relation to the Corporations services;  

4. Provide communications support including an appropriate communications plan/strategy to 
the Ngarluma community and its members as required;  

5. Maintain the office compliance programme including the monitoring of key dates under 
implemented agreements and schedules (eg. Community meetings, committee meetings,);  

6. Is responsible to and takes direction from the Corporation in managing matters in relation to 
performing the Implementation Officer role;  

7. Will liaise with the RTIO Heritage and Agreements Advisor on implementation matters at 
least monthly and be proactively involved in ensuring the Implementation Plan is maintained.  

8. In responsible for co-developing (with the Ngarluma Heritage and Environmental Liaison 
Officer) a compliance register’ to record, report and manage the obligations and 
commitments jointly agreed under the Agreement and RFD.  

9. Will maintain the compliance register to support efficient review and reporting on 
performance against the Agreement and RFD obligations.  

10. Provide assistance to the RTIO Heritage and Agreements advisor in preparations for 
Ngarluma and Rio Tinto Implementation Committee (NRIC) meetings.  

11. Provide detailed information to RTIO and the Board around commitments jointly agreed to 
under the Agreement and RFD as they relate to Employment and Training, Business 
Development and Contracting, Life of Mine Planning and Land Access and how success is 
being achieved against the targets.  

12. Facilitate and undertake delivery of Cultural Awareness Training to RTIO and other agencies 
required. 

13. Participate in Heritage and cultural planning and delivery within NAC. 

 



Organisational relationships  
The Implementation Officer has primary responsibility for developing relationships with:  
  

 Rio Tinto;  

 Local and State Government agencies;  

 Local agencies (police, health, education);  

 Mainstream and local business (including suppliers); and  

 The Community.  
 
 
Selection Criteria  
 

 Good communication skills, both written and verbal;  

 Good time management skills;  

 Good telephone manner and personal presentation;  

 Strong organisational skills and attention to detail;  

 High degree of initiative;  

 Good negotiation and conflict resolution;  

 Good computer skills;  

 A mature and professional approach;  

 Personal commitment to learning and improving;  

 High personal standard that can positively influence colleagues;  

 Demonstrated commitment to positively engaging with local indigenous people;  

 Personal resilience and the ability to manage stressful and frustrating situations; and  

 High degree of self-sufficiency and the ability to work both by themselves and within a group 
context.  

 


